Janet J. Lopez
100 Charles Blvd.
Lake Mary, FL 32773
407-999-9999  

(check your voice message, is it professional?)
JohnDoe11@gmail.com

Objective
To obtain a position as a Web Designer/Web Programmer. 

(this can change depending on what position you are applying for.)
Education
Crooms Academy of Information Technology



Expected Date of Graduation-May 2018
(list some courses that support the position)
Experience
Intern-Date

Seminole County Regional Chamber of Commerce, Sanford Chamber of Commerce


General office duties, Database entry, Other duties as assigned

Student Ambassador-date
Crooms AoIT


Tours, Marketing school, Business Expos, Recruitment Presentations
Mentor-August 2010- May 2011
Crooms AoIT-Teen Trendsetters


Tutor elementary children to enhance reading skills

Participate in community service project-Kids Against Hunger
Skills/Experience
· Bilingual-Conversational Spanish
· Skilled in Adobe Suite

(Dreamweaver CS4, Fireworks CS4, Flash CS4)
· Proficient in Microsoft Office Suite (Word, Excel, Powerpoint)

Awards:

· Presidential Academic Excellence Award

· Academic Top Ten
· 1st Place in the “Opening Minds to the World Through Languages” Competition
References:

· Susan Smith, Career Counselor, (407)320-1111
· Sandra Williams, Seminole Regional Chamber of Commerce, (407)320-0000
(Keep your resume to 1 page) 
